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to the online application system

Dear Applicants of the 2016’s round,

This guide is made for your help in the online application process in the round of 2016. It will contain useful hints
and screenshots with explanation.

Only those applications are valid and acceptable that were submitted online in the official application system.

Before getting started:

Use computer for the application instead of mobile phone or tablet.

\\

/ ,
Internet : Google chrome | lv
Explorer W

Firefox
Internet Explorer, Mozilla Firefox and Google Chrome support the online application system.

Prepare your necessary documents!
Best if you save them into one folder on your desktop and upload them all from there:

J G T

yve

Curriculum vitae Motivation letter Study certificate(s) Language certificate(s)
Use doc, docx or pdf format! Make a scanned copy of them!
N o
In "QK format

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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STUDY IN HUNGARY
to the online application system

STIPENDIUM HUNGARICUM

Get informed before register!

Make sure to read the Stipendium Hungaricum Programme’s
Call for Applications 2016-2017 on the website.

First register your account in the application system!

[E=E o =) E=8 Kl ==
g',\‘@' htps://cuzschola.. © -~ @ G || @ Chronos Workflow Platform x| | Y kT Q | @ https//cup chols.. © ~ @ © || @ Chronos Workfiow Platiorm AR
Magyarul | In English Magyarul | In English | |
. > _ v
— £) i ~ & )
‘ = = = '“:} A 2 by W |
T TOTA T S0 e o \ ) o 7
[ /| 4o/ \ A2 (Bl
0 - s Nf‘ il Jieat, | Call for applications
ail ur appications N B2
- R mmyx o
CALL FOR APPLICATIONS Register
rent tenders.
SCHOLARSHIP TYPES L X .
Regisztracié Registration
Felhasznalonév:
User login name
Keresztnév:
User Name Firstname
[ Vezetéknév:
Password. The La [Fam
( |« “’: Email
Login =
v Jelszo:
Forgot Password? —
Jelszé megerdsitése:
Repeat password.
Regisztracio Mégsem
./ cwp.scholarship.hu/Welcom 2 t & & Vi
hitps://cwp.scholarship.hu/Welc ] @ ot [ rtsok i

You need to have a valid, working e-mail address during the whole
application and admission process!
From now on all communication will be sent to this e-mail address only!

Stipendium Hungaricum Programme Deadline: March 21th, 2016

Tempus Public Foundation
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STIPENDIUM HUNGARICUM

Then, switch to English and log in:

& Chronos Workflow Platform

<

We Kindly draw your 38000 10 B fact that applications related fo the Calls for application
published cn www. scholarship hu ¢an be submitied via this website saly. You have 10 SUbMA 30 o
.

Logn Tine apphcaton. thus po sensng
mentioned i 3 specific Cal

Register e wan you o
Forgot Password?

514 aosicatont

Once vou are registered, start the application process

Call for appllé:arlons

L |
EEm o ¢ O
mapp- LOGIN (o the online tender management system Archive — Welcome: your name
CALL FOR APPLICATIONS Exit

Scholsrships and study trips might be 8 special opportunity in the fife and professional development
Therefore it is essential to choose a country that has outstanding results in the field of education and
research and its culture is rather different from the spplicant's home culture. Hungsry is renowned for &
particulsr language with a unique rhythm, specisl music. folk art, srchitecture as well ss its long traditions in
science, education and arts. Hungarien higher education instituions have been receiving foreign students
snd staff for more than & hundred yesrs. Degrees obtained in Hungary sre sccepted and spprecisted
worldwide. For many decades Hungarian universities snd resesrch institutes have been pariciosting in
internstional co-operstions in sil fields of science and srts.

The Hungarisn Government integrsted the different higher education scholarships programmes financed by
domestic and Europesn funds into one organisstion based on 8 govemment decree no. 119812015
published on 21 March 2015.

The tasks are performed by Temp
Capscities, estsblished in 1965

. & background organisation of the Ministry of Human

We kindly draw your attention to the fact that applications related to the Calls for application
published on www.scholarship.hu can be submitted via this website only. You have to submit an on-
g is not required except if this is explicitly

line application, thus printed format and postal sen
mentioned in a specific Call.

We wish you & succesful soplication!

switch to ’ENGLISH’
and

click on ’LOGIN’

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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| Chronos Workflow Platform x| +

€ & | hitps:

cwp scholarship.hu/Activity_Fill

English

Managing User Data -

First,
fill out your personal datas.

@ Attachments ¥ Remarks
Job Identifier:  Name, Your
Acti Document Activity
Initiator:  Name, Your
Photo*: lxl s
File:
Title:
Family name*: Name
Given name*: our
Maiden name:
Citizenship*:
Place of birth*:
Date of birth*: coMmyyyy @
Mother's maiden name*:
Sex’: 5 N& / Female
Féri / Male

Marital status*:

ID/Passport number':
Permanent address, country’:
Permanent address, postal code’:
Permanent address, city':
Permanent address, street, Nr.:
Help text to the postal address:
Postal address, country:

Postal address, postal code:
Postal address, city:

Postal address, street, Nr.

E-mail address':

Phone number":

Studies in process andior

completed':

Academic degree:

Other studies:

Language skills':
Professional experience:

Name of present employer:

Other professional practice:

Other skills:

Others:

Contact person in case of

emergency *:

A Backto Top

) Egyedulalls / Single
Hazas / Married
%) Elettarsi kapcsolat / Cohabitation

To be filled in only if different from the permanent address

andras. kontsek@tpfhu

E+

Higher Edacation nstitiion (name and addvess) _ Starting date ofstudies | Enlofstadies | Fied of scence | Qualfication | Delete |

nincs / none
> PhD/DLA
tudomanyok doktora / academic doctor

X none

=+

e e e e e e e [P S

E+

T T S N

No restriction on dates

Tempus Public Foundation

if it is ready,

click on ACTION > SAVE

Stipendium Hungaricum Progr

amme

Deadline: March 21th, 2016
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STIPENDIUM HUNGARICUM to the online application system

then click on ’Start new job/document’

(o )lo =

A

& e & https//cwpschola. 2 ~ @ € || & Chronos Workflow Platform
ﬁ English ﬂ

Online application management system

» Startable jobs / documents
«
SMy todo list
rocss svoros|

Start date

Q Search & Print

EDrafis

2 Jobs started by me

i Archived Jobs

Q Archived jobs

[ https://cwp scholarship.hufStart_New_Request_Short_Page.asp |

Choose ’ Stipendium Hungaricum Palyazat’

=)

@ k)
(& Chronos Workflow Platform YA

6 2 https//cwpschola.. 2 ~ @ & |

(1]

Online application management system

:‘ Start new job / document
=

Péalyazatok / Scholarships

Campus Mundi palyazati folyamat [ Campus Mundi palyazatok (1) ] p Start
DAAD Project [ Palyazat / Scholarship (DAAD Project) (1) ] p Start
Magyar Allami Eotvas Osztondij [ Palyéazat / Scholarship (Magyar Allami Eétvos » Start
Osztondij) (1) ]
Osztindijak kiilféldén / Scholarships abroad [ Palyazat / Scholarship (Osztondijak » Start
kilfoldén / Scholarships abroad) (1) |
Oszténdijak Magyarorszagra / Scholarships in Hungary [ Palyazat / Scholarship > Start
(Oszténdijak 2 e I L S ha

< Stipendium Hungaricum Palyazat [ Stipendium Hungaricum palyazatok (1) ] p Start

[ —

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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STIPENDIUM HUNGARICUM to the online application system

Once vou log in yvou will see all the (3) calls that are
open. Make vour proper selection:

| Chronos Workflow Platform * |+

e a https://cwp.schelarship.hu/Start_Mew Request Shor C ﬁ E ; ﬁ O =

“ Managing User Data ~ (b

Online application management system

= Welcome Mihaly, Tengeri

Filter criteria:

|uﬁ Filter | |_é Clear Filter

Selectable Parent Documents/Processes

Hudec Scholarship 2016-2017

Stipendium Hungaricum 2015-2017
Stipendium Hungaricum for Ghana

Stipendium Hungaricum for Syria 20156-2017
Stipendium Hungaricum for Ukraine 2016-2017

Selectable Parent Documents/Processes
Hudec Scholarship 2016-2017

Stipendium Hungaricum 2016-2017
Stipendium Hungaricum for Ghana
Stipendium Hungaricum for Syria 2016-2017
Stipendium Hungaricum for Ukraine 2016-2017

javascriptigo_to_href('https://cwp.scholarship.hu/lob_overview_Page.asp’);

Choose the 2" option ’Stipendium Hungaricum 2016-17’

unless:

e You are a Chinese citizen from Shanghai’s following 3 universities (1. East China Normal
University, 2. Shanghai Jiao Tong University, 3. Tongji University), then choose Hudec
scholarship (= then 1%

e You are a Syrian citizen (then 4™) —its deadline: 1st April!

e You are Ghanaian citizen (< then 3") — its deadline: 21st March!

e You are Ukrainian citizen (< then 5") — its deadline: 1st April!

e You are Jordanian citizen (Jthen 2") — its deadline: 31st March!

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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The 4 main parts of the applicational platform:

1. Application’s data

2. Curriculum vitae 3. Applicant’s 3 choices (study programmes) 4. Attached documents

1. Application’s data

Application's data
Fields

Registration Number:
Academic Year:
Application deadline:

Please note:

Eligible countries or territories:

Sending Partners:

Sending Partner:
» Educational background®*:

Availability of part time studies:

Type of Scholarship*:

Please note 3:

Limitations to part time studies:

79523
2016-2017
16.03.2016

Applications that are not completed until midnight on the closing date of application will be deleted from the system.

Algeria, Angela, Argentina, Azerbaijan, Belarus, Bosnia and Hercegovina, Ecuador, Egypt,
Ethiopia, The Philippines, Kenya, Georgia, India, Iran, Iraq, Japan, Jemen, Jordan, Cambedia,
Kazakhastan, China [except Hedec Scholarship), Columbiz, Republic of Korea, Kurdistan Regional
Government/Iraq, Lzos, Libanon, Macedonia, Morocco, Mexico, Miznmar, Moldova, Mongalia,
Mamibia, Migeria, Russian Federation, Pakistan, Palestine, Sarbia, Turkey, Tunesiz, Turkmenistan,
Uruguay, Vietnam, Kosowvo

Your country % 5
Make your choicel _
@Yes

Al study programmes
@ Full time
Ll ”me« You may choose part-time if it is provided!

Please save your application data by clicking on "Action/Submit’. Without saving, your application will be deleted after the deadline and
your application will be considered ineligible.

» Backto Top

Applicants’ Guide

to the online application system

ANChoose your country from the ’Sending Partners’
A\Select your highest degree / educational background
ANChoose your preferred type of scholarship

Full time program = full time studies — you may apply for full (preparatory, bachelor, master and
doctoral level or undivided programs).

Part time program = exchange opportunity (1-2 semester scholarship only!).

To save it and go to the next step choose [Xa1[o]\l then check (V') Submit

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016



http://www.tpf.hu/
http://www.stipendiumhungaricum.hu/

[ ’ [
STUDY IN HUNGARY Applicants’ Guide

STIPENDIUM HUNGARICUM to the online application system

I ==
<« °|@ https://cwp.scholarship.hu/Activity_Fillssptiob_id= 2 = @ G |[ @ Chronos Workflow Platform A3

English j

Other Views Ad-hoc Reporting Administration Managing User Data

@ Attachments 8 Remarks
» + Submit 79464

B Save o1 asa / On-line appl , enter basic data
%' Save & Release | YOUr name
< Back

= Field Audit Trail

Version History

79464
Il Freeze
B Sent Emails 2016-2017
il Delete 16.02.2016

# Delegate Process Applications that are not completed until midnight on the closing date of application will be deleted from the system.

Eligible countries or territories: Algeria, Angola, Argentina, Azerbaijan, Belarus, Bosnia and Hercegovina, Ecuador, Egypt.
Ethiopia, The Philippines, Kenya, Georgia, India, Iran, Irag, Japan, Jemen, Jardan, Cambodia,
Kazakhastan, China (xcept Hudec Scholarship], Calumbia, Republic of Korea, Kurdistan Regional
Govemnment/Iraq, Laos, Libanon, Macedonia, Morocco, Mexico, Mianmar, Moldova, Mongslia,
Namibia, Nigeria, Russian Federation, Pakistan, Palestine, Serbia, Turkey, Tunesia, Turkmenistan,

Uruguay, Viemam, Kosovo

Sending Partner*:

Your country b B
Sending Partner: Your country
Availability of part time studies: @ Yes

2. Curriculum vitae

@ Atachments 8 Remarks

Job Identifier:  YOUT cOUNtry
Actiity: 02 Képzés valasztasa
Initiator:  YoOUF name

Photo": + Lxli
File
Family name (as in passporty
Given names{s) (as in passport)":
Gonder* Female
Mz

Home Country | Region":

Citizenship:

Country of birth*:

City of birth:

Date of birth*

ooMMYYYY B Noresirction on dates

Mother's maiden family nams

Mother's maiden given name:

Passport No#:

Passport expiry date:
portexpity oMUY W % | Noresticton

Country of residence’:

Zip code’:

City of residence

Address of residence”

Postal address"

Country of postal address:

Zip Ccode of postal sddress’:

City of postal address”

Phons number (including Area Code):

E-mail address*

Skype ID:

Educat

background:

Studies in process andior completed”

Highes Education Lnstibutson (asme and address) Stasting date of shudies | End of studees | Fiskd of scince | Qualiication | Delste

Language skills':
guag e

Langusge | Natie | excelent | Good | fair | Poor | beginner | Oficssd exam taken is (year)

To save it and go to the next step choose [Xai[e]\® then check (v) Submit

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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STUDY IN HUNGARY
STIPENDIUM HUNGARICUM

Here you have to provide your CV data. Please note that you have to attach a regular CV as well!
All fields will be seen during nominations and selections, please take all fields, attachments seriously.

We kindly ask you to repeat some of the personal data given already. Please make sure to fill in the fields properly.

You can save your process by choosing Xai[e]'l then check (V') Save

You can start filling your datas about your education and language skill by click on the following icons:

Studies in process and/or completed™: ‘

Language skills™:
e ‘

A Vissza a lap tetejére

Please fill out every box accurately!
If you will receive your certificate (either of studies or language) later than the deadline, please let it

know here W
Studies in process and/or completed:

x
Higher Education Institution {name and
address)*:
Starting date of studies®:
End of studies:
Field of science:
Qualification: - ﬂ
LanguageShil=g | Language  [Native |Excelent [ Good _[Fair [Poor [Beginner | Official exam laken s (year) ____[Level/puint __|
x
Language®:
Native: O
Excelent: O
Goad: |
Fair: O
Poors |
Baginner: O
Official exam taken is (year): ponmyvyr  EH %
Level/point:
A Vissza a lap telejére
L . o . . e 1 o
|=H x After finishing your details, please save these datas by clicking on the left icon!

After saving you can add "new records” if it is necessary.

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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rogrammes

@ Attachments ¥ Remarks
Job Identifier:  Mongolia/l[79464 ‘ ' »

Activity: 02 Képzés valasztasa / Course selection
Initiator:  Your name

Application's data (i T RTS8 Applicant's 1st choice of study programme ‘ Applicant’s 2nd choice of study programme  Applicant’s 3rd choice of study programme

1st Select: a

Please note 1: The cells below provide information about your selected study programme. Please do not modify these cells. If you would like to modify
your choice please use the document picker above.

Institution 1:

Faculty 1:

Study programme 1:

Study level 1:

Language of instruction 1:
Qualification 1:

Duration of studies (semesters):

Short description of the study
programme:

Location of studies 1:

Minimum requirements 1:

level of proficiency
(oral) 1:

level of | proficiency
{written) 1:

Contact person title 1:

Contact person family name 1:

Contact person given name 1:

Contact person jobtitle 1:

E-mail 1:

Phone 1:

Webpage 1:

# Back to Top

After choosing your country/region (=our sending partner) you will be able to choose only from the
eligible study programmes.

After choosing a study programme, its contact details appear, so you are able to reach them by e-mail or phone.

To save it and go to the next step choose [Nat§[e]'l then check (V') Submit

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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STIPENDIUM HUNGARICUM to the online application system

Curriculum Vitae File': 33 gl g
File
Motivation Letter"; SN
File
Language Certificate:
+ - &
Educational Certificates:
+ - 4
Passport Copy: aAtar il n
Fila
Maedical avl?ﬁcato of satisfactory L x &
health condition:
File
Applicants for PhD programme: PR
Letters of Recommendations:
Fie
Applicants for PhD programme:
Research plan: x|
Fie
Portfolio {only in arts and music S 4 ixalaa
Fite
~N D 3
Actiory

l—l Here you need to upload your documents!

NOTE!

You can only reach this page is your previous pages were submitted

- (¥) Submit

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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Submitting your application:
If you are ready with everything, click on ’SUBMIT’!

Applicants’ Guide

to the online application system

Saving is NOT submitting! Please do NOT forget to SUBMIT your application. You can always return to your application by
logging into your account. However if you do not SUBMIT your application, you only save it, it wil NOT BE SUBMITTED.

Saved but not submitted applications will be deleted automatically from the database after the deadline.

Please make sure that you have Submitted the application and that you see the following text

»You succesfully submitted your application. You can modify your application any time before the deadline. Please note that

you cannot modify your application after the deadline.”

Make sure by checking these 2 places:
1.

€ ) 8 | https://cwp.scholarship.hu/lob_overview_Page.asp c russiandep @btk.elte.hu Szabo Bence B U3+ a0 B =

Managing User Data ~ English E

Online application management system

iE Welcome

» Startable jobs / documents

Start new job / document

SMy todo list

Stipendium Hungaricum Palyazat Your country/Your name/applD | 04 Beadni kivant palyazat/ Submitted appiication your name | 04.02 2016

Q, Search & Print

X Jobs started by me

% Attachments ™ Remarks

Job Identifier:  your country/you name /82115
Activity: 04 Beadni kivant palyazat / Submitted application
Initiator: your name

Curriculum Vitae  Applicant's 1st choice of study programme Applicant's 2nd choice of study programme

Applicant’s 3rd choice of study programme Other data, documents to be attached

Registration Number: 82115

Academic Year: 2016-2017

Application deadline: 16.03.2016

Please note: Applications that are not completed until midnight on the closing date of application will be deleted from the system.
Eligible countries or territories: Algeria, Angola, Argentina, Azerbaijan, Belzrus, Bosnia and Hercegovina, Ecuador,

Egypt, Ethiopiz, The Philippines, Kenya, Georgiz, India, Iran, Irag, Japan, Jemen, Jordzn,
Cambodia, Kazakhastan, China (except Hudec Scholarship), Columbiz, Republic of
Korea, Kurdistan Regional Government/Irag, Laos, Libanon, Macedenia, Morocco,
Mexica, Mianmar, Maldova, Mongolia, Namibia, Nigeria, Russian Federation, Pakistan,

Palesting, Serbiz, Turkey, Tunesiz, Turkmenistan, Uruguay, Vietnam, Kosavo

Sending Partner: /78196
Educational background: BA/BSc abszolutérium/degree
Availability of part time studies: @ Yes

Limitations to part time studies: el =rtchy o re mmes

Type of Scholarship: @ Full time

T

Planned duration of partial
Please note 2: You succesfully submitted your application. You can modify your application any time before the deadline. Please note that you I
cannot modify your application after the deadline.

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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STIPENDIUM HUNGARICUM to the online application system

4.1 TO AVOID THE CONFUSION WITH THE ATTACHMENTS:

%*‘M."‘« Do not use this button for

Job Identifier: your name Jf your Country 179464

Activity: 03 Csatolandd dokumentumok megadasa u p I 0Oa d i n g d ocumen ts !

Initiator:  YOUr name

Scholarship information Application's data Curriculum Vitae Applicant's 1st choice of study programme Applicant’s 2nd choice of study programme

Applicant’s 3rd choice of study programme Other data, documents to be attached

Curriculum Vitae File:
You can only upload documents

here!
Motivation Letter: &

File
Language Certificate:

3
Educational Certificates:
3

Passport Copy: "

File:
Medical certificate of satisfactory &
health condition:

File:
Applicants for PhD programme: n
Letters of Recommendations:

File:
Applicants for PhD programme: &
Research plan:

File:
Portfolio {only in arts and music ): &

File:

A Back to Top

Action=

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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STIPENDIUM HUNGARICUM to the online application system

2 ¢ ? P CONFUSED?

L 2

® Have you submitted more than one application?

v ¥V
O Only the latest will be considered as "valid’ v

® You needed to restart your application.
v ¥V

O You can come back to your started application v’

|

+ 4G,

WAITING FOR A
CONFIRMATION MAIL?

' O You only receive a confirmation mail after the deadline.

O Until the deadline even if your application is submitted, you
can still modify and edit it.

CAN’T UPLOAD YOUR DOCUMENTS?

o For uploading your documents, you need to:

[ « find strong and stable internet connection!

' e avoid uploading too big files (max. 5 megabytes)!
M/ e use external links when you have to upload your portfolio!
e use PC or laptop instead of mobile phones

=~ = == If your uploading takes more than 5 minutes, try an other internet connection!

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016



http://www.tpf.hu/
http://www.stipendiumhungaricum.hu/

W ARy Applicants’ Guide |15

STIPENDIUM HUNGARICUM to the online application system

What’s next?

DEADLINE:
21th March 2016.
23:53 CET / UTC+1

If you have submitted your application, you can still edit it until the deadline.

At the deadline only the submitted applications will be considered as valid.

We highly recommend you to print your finalised application form from the online system as most of our
partners will require it from their applicants.

For particular details about the application,
read
the Stipendium Hungaricum Programme’s
Call for Applications 2016-2017
on the website.

Tempus Public Foundation Stipendium Hungaricum Programme Deadline: March 21th, 2016
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