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Az elektronikus palyazati (irlap (eForm) létrehozasa

Az Eurdpa a polgarokért programban a projektjavaslatokat elektronikus pdlyazati (irlap (e-Grlap) hasznalataval kell benyujtani.

A papir alapon, postai Uton, faxon vagy e-mailben benyujtott palydzatokat NEM biraljdk el. Ezért kérjik, hogy az e-lrlapot és a csatolt dokumentumok
masolatat ne kildje el postai Uton az EACEA-nak.

A palyazat benyujtasahoz a palydzéknak és a pdlyazatban részt vevd szervezeteknek — tehat a partnereknek is — meg kell adniuk a pdlyazati (irlapon a
résztvevé — azonositd kédjukat (Participant Identification Code — PIC). A PIC kédot a szervezet az oktatasi, audiovizualis, kulturalis, polgari és 6nkéntes
Résztvevdi Portalon taldlhatod egységes regisztracids rendszerben térténd regisztracidé utan kapja meg.

Az egységes regisztracios rendszer az Eurdpai Bizottsag mas szolgalataival kézdsen hasznalt eszkdz. Amennyiben az On szervezete mar rendelkezik mas
programokhoz (példaul kutatasi programokhoz vagy Erasmus+ pdlyazatokhoz) hasznalt résztvevé — azonosité kéddal, akkor ugyanaz a kdd a jelenlegi

palyazati felhivas esetében is érvényes.

e Ha még nem rendelkezik PIC kdddal a szervezete, el6sz0r regisztralja azt a Résztvevdi Portalon.

« sz

e Aszervezetek RésztvevGi Portdlon valé regisztraciéjdhoz magyar nyelv(, réviditett utmutatd nyujt segitséget.
o Ha szervezete mar rendelkezik PIC kdddal, megkezdheti az Grlap létrehozasat.
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AZ ELEKTRONIKUS PALYAZATI URLAP LETREHOZASA

European

Az (rlap létrehozdasat a kovetkezd
linken lehet elkezdeni:

https://eacea.ec.europa.eu/PPMT/

Kattintson az ablak bal als6 részén
taldlhato ,Create new application

for funding” gombra.

EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

Commission

EUROPA > European Commission > EACEA » Home

Applications for funding/applications for accreditation: partner management and access to application forms

IMPORTANT POINTS TO NOTE BEFORE YOU START

Mandatory steps to be followed by ALL applicants (for funding and for accreditation)

ECAS authentication
Access to all of the application options below is validated by ECAS. the European Commission's Authentication Service. Applicants must therefore have an ECAS
account. If you do not yet have an ECAS account, click here to be directed to the ECAS website where you can create one.

Organisation registration (PIC numbers)

All organisaticns that seek to be included as a participant in a funding application or wish to apply for an accreditation, must first have registered in EACEA's
Participant Portal. The registration system assigns a unique Participant Identification Cede (PIC) to each organisation. If an organisation does not have a PIC
Fumbel;b\l c)armol apply for funding or apply for an accreditation. Click here to be directed to EACEA's Participant Portal. Access to the pertal is validated by ECAS
see above).

Points to be noted and respected by applicants for funding ONLY

Organisation profile
Some actions require a minimum number of participating erganisations in order for the application to be considered eligible. Likewise, some actions require there to be

representation from specific countries for the application to be considered eligible. Please carefully check whether any such rules apply to the funding oppertunity you
are applying under. If such rules do apply, you must respect those rules when building your list of participating crganisations. If you have not respected the rules, you
will receive an error message when the application eForm is created and you will have to start the entire process again

One uninterrupted session

When you proceed with either of the funding application eptions below. you will be guided through a series of steps resulting in the creation of a new or updated
application eForm. These steps are fully described in the User Guide. Please note that these steps must be completed in one continucus sessien. It is not possible
to interrupt the activity and resume it at a later time. If you close the browser window in which you are woerking or if you close the browser entirely, you will lose the
data you have entered and will have to start again. Please therefore ensure you have all necessary PIC numbers AND have checked the rules for the organisation
profile BEFORE YOU PROCEED.

Applications for funding Applications for accreditation

<Creﬂte new application for funding>

Create new application for accreditation

for Resume or print an existing application for accreditati

Revise list of participating org i and update appli



https://eacea.ec.europa.eu/PPMT/

- Eurdpa a polgarokért / Europe for Citizens Elektronikus palyazati Grlap (eForm) létrehozésa - Utmutatd

2. |épés: A program kivalasztdsa

About EACEA‘ Contacts ‘ Sitemap ‘ Search ‘ A::essibﬂkv' Legal notice

EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

EUROPA > European Commission > EACEA > Home > Funding opportunicy

A legordiilé meniibdl valassza ki azt a

palyazati programot, amelyben Selection of funding opportunity or accreditation type

palydzni  szeretne (Europe for

CitiZenS), Previous step

1. Select a programme name and click on search

Ezutdn kattintson a ,,Search” gombra A4

Select Programme name ¥ | Search

Select Programme name
CREATIVE EURCOPE
ERASMUS MUNDUS
EU AID VOLUNTEERS

. - . ” s
Megjegyzés: a ,Previous step e R CITIZENS

gombbal (a tovabbiakban is) barmikor

2

visszatérhet az el6z6 lépéshez.
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3. |épés: A palyazati kategoria kivalasztasa

Elektronikus palyazati Grlap (eForm) létrehozésa - Utmutatd

Itt valaszthatja ki, melyik palyazati

kategéridban (pl.: testvérvaros i
European
Commission
program, civil tdrsadalmi projektek)

szeretne palyazni.

EUROPE FOR CITIZENS ¥

palyazati hatarid6h6z tartozd (rlapot Show 50+ entries
valassza.
Europe for Citizens - Programme

Guide 2014-2020

Europe for Citizens - Programme
Guide 2014-2020

A benyujtasi hatdridék a jobb

oldali, ,,Submission deadline” ey

' , Europe for _Citizens - Programme

nev( oszlopban lathatdak. Cuide 2012020

Europe for Citizens - Programme
Guide 2014-2020

Europe for Citizens - Programme
Guide 2014-2020

Ezutan kattintson a ,,Next” gombra.

EUROPA > European Commission > EACEA > Home > Fundin

Programme Guide [
Call for Proposals b

About EACEA | Contacts | Sitemap | Search | A::Essibi\iw| Legal notice

EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

reunity

Selection of funding opportunity or accreditation type

e A kategéridk az ,, Action name”
nev( oszlopban lathatdak. Pravious step
Figyeljen arra, hogy a megfelel6

Search

Filter search results: _

Submiss’ on Submission
deadline

opens

Democratic engagement and civic

ELIROPE FOR CITIZENS o Civil Society Projects HiA 12/12/2014  02/03/2015

EUROPE FOR CITIZENS European Remembrance NA /A 12/12/2014  02/03/2015

ELROPE FOR CITIZENS DSt e e e Netwark of Towns /A 12/12/2014  02/03/2015
participation

EUROPE FOR CITIZENS Demecratic engagement and civic Network of Towns HIA 04/05/2015  01/09/2015
participation

ELROPE FOR CITIZENS PR e SRR CE Town Twinning /A 12/12/2014  02/03/2015
participation

ELIROPE FOR CITIZENS Democratic engagement and civic Town Twinning HiA 04/05/2015  01/09/2015

participation

[First| [Previous \
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4. lépés: Az (irlap nyelvének kivalasztasa

A legordilé menibél az ,Application
form language version” résznél
valassza ki, milyen nyelven szeretné
létrehozni az elektronikus palyazati
Grlapot (milyen nyelven jelenjenek meg
a kérdések).

e Az (rlap angolul, németil vagy
francidul hozhatd létre.

e A valaszokat az EU valamennyi
hivatalos nyelvén meg lehet
adni, igy magyarul is.

e Egyedil a C.4-es kérdést kell
angolul, németil vagy francidul

kitolteni az Grlapban.

Ezutdan kattintson a ,Next step”

gombra.

) 1étrehozésa - Utmutatd

n EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

EURQPA > European Commission > EACEA > Home » Fundin:

Selection of funding opportunity or accreditation type

r— Programme details and application | ge version
Submission
Sub-programme name Submission opens | o
EURDPE FOR CITIZENS E:x"z‘“‘::‘t“‘o:”meme“ and civic Civil Society Projects 12012/2014 02/03/2015
Applicatinn fnrm lananace version
& |EN v
Previous 5|e|< Next step >
EUROPE FOR CITIZENS ¥ Search
Show 50 ' entries Filter search fESLlTTS
Programme Guide / Submission —m
Sub-programme
" s m
Europe for Citizens - Programme Demncratu: engagement and
Guide 2014-2020 EURCPE FOR CITIZENS S Civil Society Projects 1271242014 02/03/2015
Tty s s EUROPE FOR CITIZENS European Remembrance NA HIA 12/12/2014  02/03/2015
Europe for Citizens - Programme Democratic engagement and
Guide 2014-2020 EURCPE FOR CITIZENS i s Network of Towns N/A 12/12/204 02/03/2015
Europe for Citizens - Programme Democratic engagement and r
Guide 2014-2020 EUROPE FOR CITIZENS civic participation Netwark of Towns Hi& 04/05/2015 0170972015
Europe for Citizens - Programme Democratic engagement and P
Guide 2014-2020 EURCPE FOR CITIZENS R et Town Twinning HIA 12/12/2014 02/03/2015
Europe for Citizens - Programme Democratic engagement and -
Guide 2014-2020 EUROPE FOR CITIZENS civic participation Tawn Twinning Hi& 04/05/2015 0170972015
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5. lépés: A PIC kddok megadasa

irja be az Ures mezébe a palydzé
szervezet PIC kodjat, majd kattintson az

” About EACEA| Contacts | Sitemap | Search | Accessibility | Legal notice
»Add to list” gombra. | Contacss| Stemap | Searc | [

FONTOS! Ezutdn irja be a projektben

European
Commission

részt vevé partner szervezetek PIC

kddjait is, és adja ezeket a listahoz.

o A megadott PIC kédok alapjan az

r— List of participating organisation(s)

l’jrl a pba n a utomati kusa n For each organisation participating in the application, enter the organisation's PIC number and click Add to list
To search for a PIC using e.g. the organisation name, click here to be directed to the EACEA Participant Portal.

megjelennek a projektben részt Chicmmoer [ ] Addtolist >
vevd szervezetek és adataik. 1-E__

929051257 PALYAZO MINTA SZERVEZET HU

e A mar |létrehozott (rlapba

[ Remove checked organisation(s) }

manudlisan nem lehet Ujabb

partnert felvinni.

Previous step Next step

A szervezet neve melletti négyzet
megijelolésével, majd a ,Remove
checked organisation(s)” gomb
megnyomasaval tordlhet szervezetet a

listabdl.

Kattintson a ,,Next step” gombra.
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6. lépés: A palyazd szervezet kivalasztasa

About EACEA| Contacts | Sitemap | Search | A::essibﬂiw‘ Legal notice

EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

EUROPA > European Commission > EACEA > Home > Funding apportunity > Participating org

Application for funding: selection of the participating organisation(s)

A legordil6 menlbdl valassza ki azt a

Annli
— App o

9

SZerVeZetet, a mEIyl k pa Iyazo kent vesz Important information! The Applicant crganisation is always listed as the first organisation in an application eForm. Consequently, when you create your application eForm, the Applicant Organisation
selected below will automatically appear as the first partner in the eForm

, . .. . Once the application eForm has been created. it is not possible to switch the role of Applicant Organisation to a different partner organisation. For this reason, it's essential to unequivocally establish the
részt a projektben (a tobbi szervezet applizant organisation before creating your

L ™~

artner Demo Organisation

\g‘YAZO MINTA SZERVEM

. L, . . Select the Applicant Orgar
automatikusan partnerként jelenik meg az

Grlapban).

r— List of participating or

For each organisaticn participating in the application, enter the organisation's PIC number and click Add to list
. . P ” To search for a PIC using e.g. the organisation name, click here to be directed to the EACEA Participant Portal.
Kattintson a megjelend , Next step” gombra.

PlCrumber | || Addtolist
N

1 929051257 PALYAZO MINTA SZERVEZET HU o

2 ‘929050481 Partner Demo Organisation DE

Remove checked organisation(s)

Previous step
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7. lépés: Az (irlap létrehozasa

ADOUT EALEN | LONCES | SASTE0 | AW | ACCEHSDETY | LEpH RILE

“ EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

. . . L, Confirm details and proceed to application form
Itt ellen6rizheti az eddig kivalasztott
beallitasokat és adatokat. Sy okl ot T ik 1 o0 16 DU 10 ko 1 Porosay Change. | e VPRI bion s e 28 thfokof 1 pape
Programme details and application language version
EUROPE FOR CITIZENS Dermecratic sngagarmant and chvic participation Civil Secisty Prajects ()
A pplicatio prm L i3 2
EM
Kattintson a ,Create application eForm”
gombra az (rlap Iétrehozdsdhoz. _— -
 Participating org "

— Applicant org
Mentse el az Grlapot sajat szamitégépére. 929051257 PALYAZO MINTA SZERVEZET
— Other participating organisation(s)
__
929050481 Partner Demo Organisation

Previou@mme application eForm >
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SZERVEZET / PIC KOD UTOLAGOS HOZZAADASA Az URLAPHOZ

Ha az (rlap létrehozdsa utan csatlakozik
Ujabb szervezet a projekthez, akkor az Uj

partner PIC kddjat a kovetkezGképpen

P

adhatja hozza a mar létezé Urlaphoz:

Térjen vissza az (rlap generdlasdhoz
haszndlt oldalra a  kovetkezé link

segitségével:

https://eacea.ec.europa.eu/PPMT/

Kattintson az ablak bal alsé részén talalhaté
»Revise list of participating organisations
funding”

and update application for

gombra.

*
o
*
**
gk

EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

EUROPA > European Commission > EACEA > Home

Applications for funding/applications for accreditation: partner management and access to application forms

IMPORTANT POINTS TO NOTE BEFORE YOU START

Mandatory steps to be followed by ALL applicants (for funding and for accreditation)

ECAS authentication
Access to all of the application options below is validated by ECAS, the European Commission’s Authentication Service. Applicants must therefore have an ECAS
account. If you do not yet have an ECAS account, click here to be directed to the ECAS website where you can create one

Organisation reqgistration (PIC numbers)

All rganisations that seek te be included as a participant in a funding application or wish to apply for an accreditation, must first have registered in EACEA’s
Participant Pertal. The registration system assigns a unique Participant Identification Cede (PIC) to each crganisation. If an organisation does not have a PIC
number, it cannet apply for funding cr apply for an accreditation. Click here to be directed to EACEA’s Participant Portal. Access to the portal is validated by ECAS
(see above).

Points to be noted and respected by applicants for funding ONLY

Organisation profile
Some actiens require a minimum number of participating crganisations in order for the application to be considered eligible. Likewise, some actions require there to be

representation from specific countries for the application to be considered eligible. Please carefully check whether any such rules apply to the funding opportunity you
are applying under. If such rules do apply, you must respect those rules when building your list of participating crganisations. If you have not respected the rules, you
will receive an error message when the application eForm is created and you will have to start the entire process again

One uninterrupted session

When you proceed with either of the funding application options below. you will be guided through a series of steps resulting in the creation of a new or updated
application eForm. These steps are fully described in the User Guide. Please note that these steps must be completed in cne continuous session. It is not possible
to interrupt the activity and resume it at a later time. If you close the browser window in which you are working or if you close the browser entirely, you will lose the
data you have entered and will have to start again. Please therefore ensure you have all necessary PIC numbers AND have checked the rules for the organisation
profile BEFORE YOU PROCEED.

Applications for funding Applications for accreditation

Create new application for funding Create new application for accreditation

< Revise list of participating

Resume or print an existing application for accreditation

and update appli

for funding >



https://eacea.ec.europa.eu/PPMT/
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77 rr

2. lépés: A mar létezd (rlap feltoltése a rendszerbe

About EACEA| Contacts | Sitemap | Search | Accessibilty | Legal notice

m EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

EUROPA > European Commission > EACEA > Home > Upload

A ,Browse” gombra kattintva a felugré

Application for funding: upload existing application eForm

ablakban valassza ki sajat szamitogépérdl a

ko ra’ bba n elmentett l’jrla pot Please locate and uplead your existing application eFerm

Mo File Selected QBerse)
Kattintson az ,,Upload” gombra. C v D

Previous step

10
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3. |épés: Az (irlap adatainak megtekintése, ellendrzése

ADOUT EALEN | LONCES | SASTE0 | AW | ACCEHSDETY | LEpH RILE

“ EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

Application for funding: details confirma uploaded application eForm

A megjelend ablakban Ithatoak az Griap | S oen s o oy L s S o s T e ostr oot e
. . P . , Programme details and application language version
jelenlegi beallitdsai a kordbban megadott
informa'ciork SZeri nt EWROPE FOR CITIZENS Democratic sngagemant and chdic participation Civil Seciety Prajects {17y
. A pplicatio prm L 14 vion
EM

Kattintson a ,Next step” gombra a

— Participating organisation(
folytatashoz. [ Applicant organi
929051257 PALYAZO MINTA SZERVEZET HU
— Other participating organisation(;
pc_______|
929050481 Partner Demo Organisation DE

Previous stp Next step

11
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4. lépés: Uj PIC kéd hozzaadasa

About EACEA | Contacts | Sitemap | Search | A::Ess\biﬁw‘ Legal notice

m EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

EURQPA > European Commission > EACEA > Home > Upload > Details confirmation » Revision

Application for funding: revision of the list of participating organisation(s)

Irja be az Ures mez&be a hidnyzé szervezet — List of participating organisation(s)
F h i i ing in th li X h 's PIC ber and click Add to list.
PIC kédjat, majd kattintson az ,,Add to list” To seatch fo1 2 BIC g & g ne organsation name. £k here o be drecled 1 the EACEA Parcipant Potal

You may also remove organisations from your list using the "remove” button on this page. However, please note the following:

gombra.

- Itis not possible to remove the applicant organisation
- If you have cne or more organisations to remove but no new organisation(s) to add, this can be carried out by using the delete organisation button within the application eForm (i.e. you can cancel this

operation to revise your existing application eForm and continue to use it.)
<wt}er Add to list >

Kattintson a ,Next step” gombra a

I e e — (w |
1 929051257 PALYAZO MINTA SZERVEZET HU
.
folytatashoz. 1 25050461 Partner Demo Organisation DE o

Remove checked organisation(s)

Previous stef Next step

12
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5. lépés: A mddositott (irlap létrehozasa

- EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

Eul
Commission

EUROPA > Eurapean Comi > EACEA > Home > Upload > Details

Application for fi g: details confirmation and revised application eForm creati

Itt ellendrizheti a mddositott drlap

If the crganisations details below are complete and correct, you may preceed with the creatien of your revised application eFerm. The ‘Create revised application eForm’ button is found at the foet of this page.
If you still have revisicns to make to your list of participating erganisations, click on the ‘Previcus step’ button to make the necessary changes.

bea'||llta'58It. — Programme details and application language version
Programmename _____|Subprogrammename  JActonname  [Subactionmame |
EUROPE FOR CITIZENS i:aﬁ”c‘ji;;f?::"‘x"a‘k engagement and civic 2.1: Town Twinning NiA
Kattintson a ,Create revised application B
eForm” gombra a kiegészitett (drlap  participating organisation(s)
7 Yoe — Appli org
|étrehozdsdhoz.
__
929051257 PALYAZG MINTA SZERVEZET
— Other particip g org;

Mentse el az (irlapot sajat szamitdgépére.

[ _
929050481 Partner Demo Organisation
948585117 kulfoldi partner test z

Previous QE Create revised application eForm >

13



